TEPPUTOPUAJIBHAS UBBUPATEJBHASI KOMUCCUS
JJECHOT'O PAMMOHA

INOCTAHOBJIEHUE
04 anpenst 2019 r. Ne 81/384-4

=}

c.Jlecnoe

O nonoxenuu 06 apxuse
TeppPUTOPHAJIbHOI H30UpaTeibHOH KoMucchu JlecHoro paiiona
TBepckoii o0J1acTH

Ha ocHoBanuu mocTtaHoBieHUs u30UpaTeNnbHOW KomHuccuu TBepckoit
obmactu ot 29.03.2019 No 143/1855-6 «O IlpumepHOM TONOXKEHUU 00 apXuBe
TEppUTOpHANBHONM M30MpaTenbHOll KoMuccuu TBepckoil oGmactu», craTtbu 22
N3buparensHoro koxaekca TBepckoit obmactu ot 07.04.2003  Ne20-30,
TeppUTOpUaNbHas n3dupaTenbHas KoMUccHs JlecHOro paiiloHa NocTAHOBJIAAET:

1.  VYr1Bepauth noiioxkeHue 06 apxXuBe TePPUTOPUATBLHON M30HUpaTeTbHOM
komuccuu JlecHoro paiiona TBepckoit o0nacTu (puaaraeTcs).

2. HampaBuTh HacTosflllee MOCTAHOBJICHHE B MYHUIUMNATHHBIA apXuB
agMuHucTpauuu JlecHoro paitona.

3.  Pa3smectuTh HacToslee MMOCTAaHOBJIEHHE Ha caiiTe TeppUTOpPUATBHON
u3bupartenbHoii ~ komuccuum  JlecHoro  paifoHa B uH(OpPMaAIMOHHO-

TeJeKOMMYHUKALIMOHHOM ceTh «IHTepHeT.

IIpencenarens
TePPUTOPUATBHON U30UpaTEIHHON
Komuccuu JlecHoro paliona E.N.V nanenoBa

Cexperapb
TePPUTOPUATBHON U30UpaTEIHLHON
Komuccuu JlecHoro paitoHa JL.H.Panymmna



[Ipunoxenune

YTBEPXXIEHO
IIOCTAHOBJIEHUEM TEPPUTOPUAIIBHON
n30rpaTenbHOH KOMUCCUU

JlecHoro paiiona
ot 04.04. 2019 r. Ne81/384-4

[Tonoxenue o6 apxuBe
TEPPUTOPHAIBHON U30MpaTeNbHON KoMuccnn JIlecHoro paiioHa
TBepckoii o6nacTu

1.1. Tlonoxenue o0 apxuBe TEPPUTOPUATBHOU H3OMpaTENbHONW KOMHCCHH
Jlecnoro pationa TBepckoit obnactu (manee — [lomoxenue 06 apxue TUK)
pa3zpaboTano B cooTBeTcTBUUM C [IprMepHBIM TONOXKEHHEM 00 apXuBe
TEPPUTOPHATBHON M30MpaTebHOW KoMUccun TBepcKoi 00JIacTH, yTBEPKIASHHBIM
MIOCTAaHOBJIEHHEM H30upaTenbHO Komuccuud TBepckoit obnactu ot 29.03.2019
Ne 143/1855-6 «O mnpuMepHOM TOJOXEHHHM OO0 apXuWBe TEPPUTOPHUATHLHON
n30upaTenbHO Komuccun TBepckoii obnactuy.

1.2. ApxuB TeppuTOpHAIbHON M30upareapbHOl KoMmuccuu JlecHoro paiiona
TBepckoit obnactu (nanee — ApxuB THUK) co3maercs Ha mpaBax CTPYKTYpPHOTO
NoApa3AeeHUsl, OCYIIECTBISIOIIET0 XpaHEeHWe, KOMIUIEKTOBaHWE, YYeT U
WCIIOJIb30BaHUEe JOKyMeHTOB ApxuBHoro ¢Gouma Poccuiickoit @enepanuu,
JIOKyMEHTOB BpeMeHHBIX (cBbilie 10 JeT) CpoKOB XpaHEHHsS, B TOM YHCIIe
0 JINYHOMY COCTaBy, OOpa30BaBIUMXCS B JAESTEIbHOCTH TEPPUTOPHUATBHON
n30upaTenbHON KOMMCCHUU JlecHoro palioHa TBepckoit obnactu
(manee - THUK), a Takke MOATOTOBKY TOKYMEHTOB K Mepefade Ha IMOCTOSIHHOE
XpaHeHWe B MYHUUMNAJIbHBIA apxuWB agMUHUCTpauuu JlecHoro paiioHa),
MCTOYHUKOM KOMIUJIEKTOBaHUs1 KoToporo Beictynaetr THUK.

1.3. TUK neficteyer Ha ocHoBaHum Ilonoxenuss o6 apxuBe THK,
yTBepKIeHHOro Ha 3acenannu THK.

1.4. ApxuB THUK B cBoeil aesTelbHOCTH pyKOBOACTBYyeTcsa PDenepaabHbIM
3akoHOM oOT 22.10.2004 Neo 125-®3 «0O6 apxuBHOM Jene B Poccuiickoit
Oenepanuu», 3aKOHaMHU, HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoi
Oepnepannu, apXuBHOro OTAena TBepckoil ob6yiacTu, MpaBUIaMU OpraHu3alyd

XpaHCHUSA, KOMIUJICKTOBAHUWA, yU€Ta W HCIIOJIB30OBaHUS JJOKYMEHTOB ApXI/IBHOFO



donma Poccuiickoit  ®enepanuu W OPYrUX ~ apXUBHBIX  JIOKYMEHTOB
B TOCYyJapCTBEHHBIX OpraHax, oOpraHax MECTHOIO CaMOYNpaBlIeHUs U
OpraHu3alMsIX, TOCTAaHOBJIECHUSIMU B c(hepe apXMBHOIO Jiena U JeJIO0NpOU3BOJCTBA
n3buparenpHoi komuccun TBepckoit oomactu, THUK.

II. CocraB nokymentoB Apxusa THK

2.1. Apxus THK xpaHur:

a) IOKYMEHThl TIOCTOSIHHOTO U BpeMeHHbIX (cBbimie 10 JeT) cpokoB
XpaHEeHUsl, B TOM 4YHUCJEe JOKYMEHTbl IO JIMYHOMY COCTaBy, OOpa3oBaBILIMECS
B nearenbHocTH THK;

0) cIpaBOYHO-TIOWCKOBBIE CPEACTBA K JOKyMEHTaM M Y4eTHbIe TOKyMEHTHI
ApxuBa opraHu3aluu.

III. 3agaun Apxusa TUK

K 3amauam ApxuBa TUK otHOcsTCS:

3.1. OpraHuzanus XpaHeHUs JOKYMEHTOB, COCTaB KOTOPBIX MPeayCMOTPEH
rinaBoi II TTonoxenus 06 apxuse THUK.

3.2. KommnekroBanue ApxuBa TUK noxymeHTtamu, oOpa30BaBIIMMHCS
B nearenbHocTH THUK.

3.3. Vder 1oKyMeHTOB, HaxoAsMuXcs Ha XpaHeHuu B Apxuse THUK.

3.4. Mcnonb3oBaHWe NOKYMEHTOB, HaXOIAIIMXCS HAa XpaHEHUU B ApXHUBE
TUK.

3.5. IlogroroBka M CBOEBpEeMEHHas Iiepefada JOKyMEHTOB ApPXHBHOIO
donma Poccuiickoit ®enepauuu Ha MIOCTOSTHHOE XpaHeHue
B MYHHIMIIAJIBHBIN apXUB aJMUHUCTpanuu JlecHoro paloHa.

IV. ®ynkuun Apxusa THUK

ApxuB THUK ocyiectsisier cieayromiye QyHKIINM:

4.1. Opranuzyer mpueM JTOKYMEHTOB TIOCTOSIHHOTO W BpPEMEHHBIX
(cBeimie 10 7eT) cpoKOB XpaHEHHs, B TOM UHCIE IO JMYHOMY COCTaBy,
oOpazoBaBmnxca B JAestenbHocTH THK, B COOTBETCTBUM C yTBEP)KIECHHBIM

rpaduKoM.
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4.2. Bener yuyer JAOKYMEHTOB W (DOHAA, HAXOJSALIUXCS Ha XpaHEHUH
B Apxuse THK.

4.3. llpencraBnsieT B MyHUUHUINAJIbHBIN apxXvB aJMUHUCTpauuu JlecHoro
paiioHa yueTHble cBefileHusi 00 oObeme U coctaBe Xpansamuxcsi B ApxuBe THUK
TOoKyMeHTOB ApxuBHOro ¢onna Poccuiickoii ®enepanuu M IPYrUX apXHUBHBIX
JIOKYMEHTOB B COOTBETCTBUU C IMOPSJIKOM IOCYJIapCTBEHHOI'O yueTa JOKYMEHTOB
ApxuBHoro ¢ponma Poccuiickoit denepariim.

4.4. CuctemaTuzupyeT U  pa3MeliaeT JOKYMEHTbHI, IOCTyMarollue
Ha xpanenne B ApxuB THK, oOpazoaBiimecss B XOJe OCYLIECTBIEHUS €€
JeSTeIbHOCTH.

4.5. OcyuiecTBisieT IOATOTOBKY U MPEICTABIISET:

a) Ha pacCMOTpeHHe M coryiacoBaHue skcrneptHoi komuccun TUK onwmcu
JieJl TIOCTOSIHHOTO XpaHeHUsl, BpeMeHHbIX (cBbilie 10 JeT) CpOKOB XpaHEeHWs,
B TOM YHCJIE 10 JUYHOMY COCTaBY, & TAKX€ aKThl O BBIJEIECHUHU K YHUUYTOKEHUIO
apXWBHBIX JIOKYMEHTOB, HE TIOJIJISKAINX XPaHEHUIO, aKThI 00 yTpaTe TOKYMEHTOB,
aKThl O HEUCIIPABUMBIX MMOBPEKICHUSIX apXUBHBIX JOKYMEHTOB;

0) Ha yTBepXkAECHHE HKCIEPTHO-NPOBEPOUYHON KOMHUCCHM TpPU ApPXUBHOM
otmene TBepckoit obOmactu (mamee - OIIK  Tsepckoii obnactu) omucu el
MOCTOSIHHOT'O XPaHEHHS;

B) Ha cornacoBanue DIIK TBepckoii obnactu

- OIKCH JIeJl 1O JIMYHOMY COCTaBY;

- aKThl 00 yTpaTe TOKyMEHTOB;

- aKThl O HEHCIPABUMBbIX MTOBPEKACHUSX apPXUBHBIX TOKYMEHTOB;

- HomeHkiatypy aen TUK (oauH pa3 B msTh JieT);

- MHCTPYKLHIO MO J1eJI0ONPOU3BOJICTBY;

r) Ha yTBepxzaeHue npenceaaremo THUK onucu gen  mocTostHHOro
XpaHeHUs], ONMKUCH BpeMeHHBIX (cBbIle 10 JeT) cpoKOB XpaHEHHs, B TOM 4HCIIe
ONUCH JIeJ TI0 JINYHOMY COCTaBY, aKThl O BBIJICJIEHUU K YHUUTOXKEHUIO apXUBHBIX

JAOKYMCHTOB, HC IIOJIC)KAINIUX XPaHCHWUIO, AKTbI 00 yTpare OOKYMCHTOB, AaKThI



O HEUCHPABUMBIX MOBPEKIEHUSAX AapXWBHBIX JIOKYMEHTOB, YTBEpKIECHHbIC
(cornacoBannsie) DIIK TBepckoii o61acTu.

4.6. Opraam3yer mepenady JOKyMeHTOB ApxuBHOro Qonma Poccuiickoii
@Penepanyy Ha MOCTOSIHHOE XpaHEHWE B MyHULUNAJIbHBIN apXUB aIMUHUCTPALIUU
JlecHoro paiioHa.

4.7. OpraHu3yeT W MNPOBOAUT OKCHEPTU3Y LEHHOCTH JOKYMEHTOB
BpeMeHHbIX (cBbilie 10 JileT) CpPOKOB XpaHEHUs, HaXOJAIIUXCA Ha XpaHEHUU
B Apxuse THUK B nensix ordbopa JOKyMEHTOB AJI BKIIOYEHUS B COCTaB ApXUBHOIO
donma Poccuiickoit @epepauuu, a TakkKe BBISBIEHUS  JIOKYMEHTOB,
He MOoJyIeXalluX JalbHelIleMy XpaHeHHUIO.

4.8. TIpoBoauT MepomnpusiThs 1Mo 0OecrneueHnio COXPaHHOCTH IOKYMEHTOB,
Haxoasmxcs Ha XxpaHeHuu B Apxuse THUK.

4.9. Opraamyer nHpopmupoBanue wieHoB THK ¢ mpaBoMm permatoriero
rojioca 0 cocTaBe u coepkanuu 1okymeHToB Apxusa THK.

4.10. MadopmupyeT Tmob30BaTeNIed MO BOMPOCAM MECTOHAXOXKICHHUS
apXUBHBIX IOKYMEHTOB.

4.11. Bepnet yueT ucnoab3oBanusi 1okymeHToB ApxuBa THUK.

4.12. OcyuuecTtasier BEJICHUE CIIPaBOYHO-TIONCKOBBIX CpenCcTB
K nokymeHntam Apxusa TUK.

V. llpaBa ApxuBa opranuzauuu

ApXUB OpraHu3ally UMeeT MPaBo:

a) TPelNCTaBIsAThH IIpencenaremnto TUK NpeAJI0KEHUS o
COBEpIIEHCTBOBAHUIO  OpraHM3allUi  XpPaHEeHWs, KOMIUIEKTOBaHMS, YyueTa
Y WCIIOJIb30BaHUs apXUBHBIX JOKyMeHTOB B ApxuBe TUK;

6) nmaBath pexomeHaanuu uieHam THK c¢ mpaBom pelatoiero rojioca
10 BOMpocam, oTHocAIuMces K komrereHunn Apxusa TUK;

B) wuHpopmupoBath uieHoB THK ¢ mnpaBoM pemaromiero roioca
0 HeoOxoaumocTu mnepeaaun gokyMeHToB B ApxuB THUK B cooTBeTcTBUU
C YTBEpPXKJEHHBIM TpaduKoM;

r) npuHuMaTh yuactue B 3acenanusx JIIK TBepckoit o0nacTu.



